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Dear Parents and Students: 
 
It is our pleasure to welcome you to Parkview Elementary School.  The 
faculty and staff join us in saying we’re happy to have you as part of the 
Parkview family.  We hope this will be a successful and satisfying year for 
you. 
 
The pages of this handbook are filled with important information 
regarding school policy and procedures.  We suggest that parents and 
students review the contents together.  If you have questions that remain 
unanswered after reading the handbook, please check the school’s web 
page at http://www.westvillesd.com/or call the school office at  
856-456-0235 ext. 117. 
 
We welcome your participation and support during the school year and 
solicit your membership in the Home and School Association.  Working 
together, we will be able to reach our collective and individual goals.  
Please review our Mission Statement and Statement of Philosophy in this 
handbook.  We look forward to celebrating with you the achievements of 
our students. 
 
Sincerely, 
 
 
 
 
 Shannon M. Whalen    Renee D. Egan 
 Superintendent     Principal 

 
 
    

 
 



 
 
 
 
 
 
 

MISSION STATEMENT 
 
 

 Our commitment to educate each student using a flexible and challenging 
curriculum aligned with the Core Curriculum Content Standards which emphasizes 
a commitment to expand oral and written communication skills, integrate problem-
solving strategies throughout the learning process, and effectively use technology 
for the advancement of student discovery and study.  We actively seek to promote 
a strong and positive bond between the school and community using the resources 
of each to provide opportunities for students to demonstrate good citizenship and 
acquire a life long sense of personal worth, dignity, and respect for others. 
 
 
 
 

 
STATEMENT OF PHILOSOPHY 

 
 

 The faculty and staff of Parkview Elementary School believe every student 
has the potential to reach their personal best, and will, therefore, be afforded 
planned opportunities to pursue such a level of learning.  We will nurture the 
academic, social, emotional, and physical development of all students by 
challenging their intellectual curiosity, as well as, encouraging positive ways to 
contribute to school, community, and society. 
 We further believe students grow and learn through a wide variety of 
experiences emphasizing communications, creative problem solving activities, and 
critical thinking strategies.  The faculty and staff support an active level of student 
participation in the learning process using a wide range of technical and hands-on 
resources that enable the students to collect, process, and publish information.  The 
cumulative experiences included in the instructional program are established to 
enrich the level of learning for all students.  To this end, the faculty, staff, students, 
and parents cooperatively commit their efforts and resources. 
 
 
 
 
 



STATEMENT OF COMMITMENT 
 

 For students, a commitment is made to: 

•  Provide motivating opportunities for academic growth for every    
    student. 

  •  Provide opportunities to learn and apply appropriate behaviors. 

  •  Provide a positive atmosphere for the development of self-esteem  
                            and mutual respect for others. 

•  Help students realize physical development is an important part of learning. 

  •  Use a variety of technological resources to support learning. 
 

 For faculty and staff, a commitment is made to: 
 
  •  Encourage exploration of innovative approaches to instruction. 

•  Provide school resources and support to the fullest extent possible. 

  •  Provide opportunities for professional growth. 

  •  Provide opportunities for communication among faculty and staff  
      members. 

  •  Encourage mutual cooperation and support of one another. 

  •  Encourage involvement in school-based decision-making. 

  •  Encourage involvement in after school activities and service  
                           projects. 
 

For parents, guardians, and community members a commitment is made to: 
 
••••  Provide opportunities and training for involvement in school related activities. 

•  Strengthen the cooperative effort through consistent     
    communication. 

•  Encourage involvement in school-based decision-making. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    2008-2009 
   SCHOOL CALENDAR 



 
Labor Day ……………………………………………………… September 1 

Teacher In-Service (No School for Students)…………..……… September 2 & 3 

School Opens (1:00pm Dismissal) …………………………….. September 4 

1:00pm Dismissal ……………………………………………… September 5 

Back to School Night ………………………………………….. September 10 

 
Columbus Day Observed (School Closed)…………………….. October 13 
Teacher In-Service (No School for Students).…………………. October 14 
1:00pm Dismissal ……………………………………………… October 31 
 
Teacher In-Service Day - 1:00pm Dismissal ………………….. November 4 
County-Wide In-Service (No School for Students)……………. November 5 

NJEA Convention (No School for Students)…………………… November 6 & 7 

1:00pm Dismissal ………………………………………………. November 26 

Thanksgiving Holiday (School Closed).………………………... November 27 & 28 
 
Parent/Teacher Conferences (1:00pm Dismissal) ……………… December 1 - 5 
Evening Parent Conferences…………………………………….    December 4 
1:00pm Dismissal ………………………………………………. December 23 

Winter Break (School Closed)….………………………………. Dec. 24 – Jan. 2 
 
Martin Luther King Day (School Closed)…..…………………... January 19 
 
Group-Wide Teacher In-Service (No School for Students)…………… February 12 

President’s Weekend (School Closed)...………………………... February 13 – 16 
 
Teacher In-Service – 1:00 Dismissal Day ……………………… March 13 
 
Spring Break (School Closed)….……………………………….. April 6 - 13 
 

Teacher In-Service Day - 1:00pm Dismissal ………………….. May 22 

Memorial Day (School Closed)..……………………………….. May 25 
 
1:00pm Dismissal ………………………………………………. June 15 - 18 

*Last Day for Students (1:00pm Dismissal)……………………. June 18 
 

* Subject to change due to unexpected school closing due to weather, etc. 

Please Note – The first two days and the last 4 days of school are a 1:00pm dismissal. Breakfast will be 
served on days with a 1:00pm dismissal. Lunch will not be served on these days. 



 
 

ADMISSION TO SCHOOL 
ENTRANCE AGE 

1. If a student turns five (5) prior to October 1st he/she may be enrolled in 
Kindergarten. 

2. If a student turns four (4) prior to October 1st he/she may be enrolled in 
Pre-Kindergarten. 

3. Birth Certificates, Immunization Records and 2 Proofs of Residence 
shall be presented before entrance to school. 

HEALTH IMMUNIZATION 
1. Those entering public school for the first time must meet the 

immunization and physical examination requirements as stated by the 
State Department of Health.  This information is provided at the time of 
registration. 

IMMUNIZATION RECORDS 
1. All students are required to have immunization records in their health 

folders at school.  

 
 
 

ARRIVAL/DISMISSAL PROCEDURES 
 
 All students who walk to school or are transported by car should arrive between 8:30 a.m. 
and 8:35 a.m.  Students are not permitted to arrive at school prior to 8:30 a.m.; adult 
supervision begins at this time. Students will be escorted into the building by their teacher at 
8:40 which is the start of the school day. Students will be considered late to school after 8:45 
a.m.  For those students being transported in personal vehicles to school, please use one of the 
two designated drop off zones where school personnel will be stationed to greet and direct your 
children as they exit your vehicle. After your child exits your vehicle, please move forward and 
away from the drop off zone to make room for the next vehicle.  The two designated drop off 
zones are as follows: 

 
Pre-K – 3rd Grade – drop off area is on the right side of the street at the end of the parking lot 
just after the Tennis Courts on Birch Street (just before the yellow bus zone – school will be on 
the right side).  A staff member will be stationed there to guide you and your child.  Please do 
not allow your children to get out before you reach this area or on the left side of your car. 
 
4th – 6th Grade – drop off area is on the right side of the street just past the flagpole on Duncan 
Avenue (school will be on your right side).  A staff member will be stationed there to guide you 
and your child.  Please do not allow your children to get out before you reach this area or on the 
left side of your car. 

If you choose to park your vehicle, please park in designated parking areas only.  Parking 
in yellow curb zones is prohibited.  Please do not park behind staff vehicles in either parking lot.  

If the above guidelines are not followed, the Westville Police Department will be 
notified.  At that time, those cars violating the rules may be ticketed.  Thank you in advance for 
your continued cooperation. 

 



 
 ASBESTOS MEMORANDUM 

 
 
TO:  All Staff, Faculty and Parents/Guardians 
 
FROM: Donna Contrevo, Board Secretary 
 
DATE:  July 2008 
 
RE:  Annual Asbestos Management Notification 
____________________________________________________________ 
 
This memorandum shall serve as the annual notification to interested parties regarding asbestos 
management activitites performed by and for the Westville Board of Education, as required by 
40 CFR Part 763.93 (g)  (4)  (Asbestos Hazard Emergency Response Act). 
 
Copies of the Asbestos Management Plan are available to the public for viewing during normal 
business hours (8:00 AM to 4:00 PM) Monday through Friday at the Board of Education Office, 
Parkview School, 101 Birch Street, Westville, New Jersey 08093. 
 
The mandatory AHERA inspections of the Parkview Elementary School were performed on 
December 19, 2007 and June 20, 2008, by Steven J. Flanigan of Horizon Environmental Group, 
Inc., P.O. Box 316, Thorofare, New Jersey 08086. Mr. Flanigan is accredited as a Building 
Inspector by the Environmental Protection Agency. 
 
The firm of Horizon Environmental Group, Inc., P.O. Box 316, Thorofare, New Jersey 08086, 
has been retained by the Westville Board of Education to act as the Designated Person from July 
1, 2008 to June 30, 2009. Horizon Environmental Group, Inc. shall provide accredited personnel 
to perform Designated Person activities required under AHERA. The mandatory inspections of 
the Parkview School are scheduled to take place in December 2008 and June 2009. The results of 
these inspections shall be presented at the next scheduled Board of Education meeting within one 
month of completion of the preparation of the inspection report. Two-hour awareness training for 
custodial staff and other interested persons shall be performed as needed when a new custodial 
employee is hired. 
 
No response actions or other activities which would disturb or remove asbestos-containing 
materials are planned at this time.   As part of the ongoing renovation work, removal of asbestos-
containing or other materials shall be performed.  Notification of planned response actions or 
other activities shall be presented at the Board of Education meeting at least one month prior to 
the activity. 
 
Questions regarding this notification or any activities related to asbestos-containing material may 
be directed to the Administration Office at (856) 456-0235. 
 
Thank you for your cooperation. 

 
 
 



 
ATTENDANCE 

 
In order for the Board of Education to fulfill its responsibility for providing a thorough and 

efficient education for each pupil, the complete cooperation of parents/guardians and students is required 
to maintain a high level of school attendance. 
 
 The frequent absence of students from classroom learning experiences disrupts the continuity of 
the instructional process and limits the ability of pupils to complete the prescribed curriculum 
requirements successfully. 
 
 

A.         Regular Attendance 
1. Our morning bell rings at 8:40 a.m. at this time; students will proceed into the building.  A 

five minute grace period is given, and all students are counted present when they are in class 
by 8:45 a.m., or in attendance for participation in approved school sponsored field trips or 
events.   

 
2. A child reporting after 8:45 a.m. must report to the Principal’s office for a late pass.  They 

will be marked present and late.   When a student is late three (3) times during a marking 
period, a conference with the principal will be scheduled with the parent and the student.  
Four or more latencies during a marking period may result in detentions, additional 
conferences, think sheets, student contracts etc.  Please review the discipline policy for more 
information. 

 
3. Students absent because of non-school sponsored trips or events shall be recorded as absent. 
 
4. A student shall be dropped from the roll when he/she has been absent for fifteen (15) 

consecutive days with the exception of those students under an approved program of 
homebound instruction. 

 

B. Absences and Excuses 

1.  Excused absences are personal illness verified by a physician’s certificate, death in the 
immediate family, attendance in court, religious holidays as listed by the Commissioner of 
Education or school sponsored activities. 

 
2. Parkview School requires a parent/guardian to call the school at 456-0235  

to report a child’s absence.  A phone call to the school by 8:30 a.m. on  
the day of the student’s absence is mandatory. 

 
3. On the day that the student returns to school a note from a parent/guardian or doctor is 

required.  This note should include the student’s name, the date, the day (s) of absence, 
reason for absence, and a parent/guardian signature. If a note is not submitted within three 
days after the student returns to school, the absence will be considered unverified therefore 
unexcused. 

 
4. After the fifth (5) consecutive day of absence a note from a doctor is required. 

 
 
 
 



 
 

C. Absences 
 

1. Our attendance policy has been updated to reflect changes in New Jersey Code regulations. 
 

2. After 5 absences, a letter will be sent to parents/guardians for verification purposes.  
 

3. After 10 absences, a letter will be sent regarding a mandatory parent conference as well as 
notification of a possible court summons. 

 
4. As of the eleventh absences, the district is required to submit a court referral.  A waiver of 

this requirement may be granted following a review of the nature and causes of the absences. 
 
 
 

D. Early Dismissal 
 

1. Request for early dismissal should be made in writing to the teacher by the parent/guardian.  
The time and name of the person with whom the child is to leave school should be stated in 
the request.  The child must be picked up in the Principal’s office not the classroom.   

 
2.  Parents/guardians must sign their child(ren) out on the “Sign-out Sheet”   
     located in the Principal’s office. 

 
3. To help maintain a continuity of learning, Parkview requests that if at all possible, 

doctor/dentist appointments be scheduled after school or during school holidays. 

Many questions have arisen over attendance requirements for Parkview students.  Perhaps these 
statements will clarify our procedures: 
 

• For a child to be marked present in the a.m. session, they must attend school for a two hour period of 
time between 8:40 a.m. and 12:00 noon.  To be present in the p.m. session, they must be present at 
least two hours between 12:00 noon and 3:20 p.m. 

 

• For a child to be marked present for an entire day, they must be present for a total of four hours 
instructional time, excluding lunch. 

 

• The latest a child could come to school to be present for an entire day would be 10:00 a.m.  However, 
they would be marked tardy in the a.m.  The earliest a child could leave school would be 1:20 p.m. to 
be considered present for the entire day. 

 

• Lateness and excessive absences of our students will be taken seriously.  Please see that your child 
arrives at school each day before the first bell at 8:40 a.m.  Please try to arrange doctor/dentist 
appointments outside of school hours and encourage your child to attend school regularly unless they 
are ill.   

 
 Please be reminded that no more than three (3) latencies will be permitted in order to qualify for a 
local perfect attendance award at the end of the school year. 
 
 If you have any questions concerning these regulations, please call prior to scheduling appointments during 
school hours. 

 



BICYCLE SAFETY  
             REGULATIONS 

 

 Students in the Third grade may ride bicycles with permission from the Principal, after a 
written request is sent in from the parent.  All students in grades 4-6 may ride bicycles at the 
parent’s discretion.  Bicycle helmets must be worn by children under 17 years of age, according 
to state law.  

Students must follow these guidelines: 

 •  Never ride double on one bicycle. 

•  Keep both hands on the handle bars, except when signaling a turn. 

 •  Always ride in a single file line when riding with a group. 

•  Come to a complete stop at all corners.  Look in both directions before walking your 
bicycle across the street. 

•  Dismount at the entrance to school grounds and walk your bicycle to the bike rack.  
Proceed from there to the line-up area or entrance of the school. 

 •  Never ride your bicycle on school grounds. 

• Bicycle must be locked to bike rack.  Students must provide their own locks. 
 
The bicycle riding privilege may be revoked at any time for a violation of the above 

rules.  The Principal may first give a warning. 
 

BIRTHDAY CELEBRATIONS 

Student birthdays are routinely recognized throughout the school year.  Please contact the 
classroom teacher prior to sending in classroom treats.  Teachers will inform parents of class size 
and possible student allergies.  Recommended treats are munchkins, cupcakes, or popsicles.   

 

    CELL PHONE  
                       REGULATIONS 

 Students may bring a cell phone to school for emergency purposes when the following 
conditions are met: 

• Cell phones must be kept in the off position at all times. 

• Cell phone must be kept inside the backpack at all times. 

• Parents must submit a letter acknowledging the school is not responsible for the cell 
phone. 

 

CHILD ABUSE 

The hotline to report suspected abuse is 877-NJABUSE. 



CODES OF CONDUCT 
 As part of the community of Westville, our school is a place that supports responsible behavior of 
its citizens.  To help us live up to these standards to the best of our abilities, we will follow our codes of 
conduct. 

RESPECT 
 I don’t need to be perfect, but I will be the best I can be by taking care of my body and my mind. 

 I understand that others are different, and will treat them kindly no matter how they look, what 
they can do, what they believe, or from where they came. 

 I will show respect for others by making my own good problem-solving choices, which are not 
verbally or physically hurtful or dangerous to others or me. 

 I will follow the rules wherever I am because rules help make my home, school, and community 
safe and peaceful places to learn and play. 

 I have the right and responsibility to say, “I don’t know,” “I don’t agree,” and “I don’t 
understand,” in a calm and polite manner. 

 I am responsible for my home, school and community and will treat the grounds, buildings, and 
possessions with respect by not damaging, stealing, or breaking things. 
 

 

RESPONSIBILITY 
 I will be a valuable member of my family, school, and community by accepting responsibility for 
myself, what I do, what I say, and the choices I make. 
 

 

HONESTY 
 I will be trustworthy person. I will do my own work, accept the results of my own efforts, and tell 
the truth. 

 I understand that good things can come from following our codes of conduct; however, I will 
accept the consequences when I choose not to follow them. 

 

CONFERENCES 
Parent/Teacher conferences are conducted for all students when the first report card is issued at 

the conclusion of the first marking period. 

Additional conferences throughout the year are scheduled on an as needed basis. 

 
CROSSING GUARDS  

 
In addition to the student safety patrol, the Westville Police Department provides crossing guards 
at several high traffic crossing locations. A letter highlighting student routes designed by the 
Police Chief is included in the first Communication Envelope.  Crossing guards are on duty from 
8:15 until 8:45 am and 3:15 until 4:15 pm. 
  

(Please see Student Safety Patrol for additional information) 

 



 

CURRICULUM 
 

 Westville School District is part of the Gateway Group Curriculum Consortium.  
Teachers and administrators of Parkview School participate in the development and 
implementation of all curricula areas with teachers from National Park, Wenonah, Woodbury 
Heights, and Gateway Middle School.  The curricula areas that are developed on a five-year 
cycle are Social Studies, Mathematics, Science, Literacy, Physical Education, Health, Art, 
Music, and Technology.  All curricula areas use the New Jersey Core Content Standards as a 
framework to ensure that our curriculum is both challenging and flexible in meeting the needs of 
all students who attend Parkview School.  Alignment to the state standards also ensures that 
students in the Gateway Group Schools are successful as they participate in the state-mandated 
assessments administered in grades 3, 4, 5, 6, 8, and 11. 

 
 

CURRICULUM- FAMILY LIFE  
 A copy of the state mandated family life curriculum (NJAC 6:39-7.1) is available upon 
parental request.  The law requires that this information be made known to you.  If any part of 
the instruction in family life education is in conflict with your conscience, or sincerely held 
religious belief, you may contact the office of the Principal for a request form to have your child 
excluded from that part of the curriculum.  You may also review the entire curriculum by making 
an appointment to meet with the Principal. 

 
 

DISCIPLINE 
 The school’s main concern is the education and safety of the students.  For any school to 
be successful, it is imperative that all students have a stake in that success.  In order to insure that 
this takes place, all students must obey the rules and regulations that have been established by 
the teacher and the school.  Each teacher will provide specific discipline guidelines, which 
include behavioral expectations, consequences, and rewards.  In addition, the school also has a 
set of rules that are to be followed.  The school wide rules incorporate the district slogan; “What 
we say and do affects both me and you.”  The rules also incorporate the golden rule: Treat 
others, as you would wish to be treated. 

 

The goal of the district is to increase personal responsibility.  It is our belief that understanding 
expectations and possible consequences make the achievement of this goal a reality.  In order to 
achieve this goal, the district Discipline Code has been revised.  Please review the following 
pages with your child/children to increase their understanding.  

 

**Please keep in mind the discipline code is considered a guideline and all consequences 
are at the discretion of the administration.  Also see subsection entitled “Parentals”. 

 
 
 
 



Discipline Code 
 

 
Level 1 
 
 
The first three incidents of Level One behaviors are handled at the teacher level.  Documentation utilizing the 
Discipline Report Form will be filed by the teacher and then forwarded to the office on the fourth offense.  
Interventions for the first three incidents will include some combination of the following: warning, student-teacher 
conference, parent contact, and/or a teacher consequence.  The teacher consequence might be a recess detention, the 
assignment of a Think Sheet to complete, or a time out.  If necessary, teachers may initiate cooperative efforts with 
the Social Worker to assist students with behavioral contracts, Peer Mediation, PAC referral, and After School 
detentions assigned and administered by the teacher.  The fourth and subsequent incidents of Level One behaviors 
are referred to the administration. 
 
 
 

Code Types of Level 
One Behaviors 

1st - 3rd Offense 
Action 

4th Offense 
Action 

5th Offense Action 6th and Subsequent 
Action 

101 Dress Code 
Violation 

Refer to the Level 1 
paragraph above for 
Offense 1-3 actions.  

These include teacher 
interventions and student 

consequences. 

Student conference 
with administrator; 

PC 

Administrator 
conference with 

parent and 
student 

30 minute 
detention after 

school; PC 

102 General 
misconduct 
(classroom) 

Refer to the Level 1 
paragraph above for 
Offense 1-3 actions.  

These include teacher 
interventions and student 

consequences 

30 minute 
detention after 

school; PC 

Student contract; 
PC 

Review contract 
& community 

service 

103 General 
misconduct 

(school) 
inappropriate 

behavior-
hallway, café, 
assembly, etc. 

Refer to the Level 1 
paragraph above for 
Offense 1-3 actions.  

These include teacher 
interventions and student 

consequences 

30 minute 
detention (lunch or 
after school); PC 

2 – 30 minute 
detentions (lunch 
or after school), 
student contract; 

PC 

Review contract 
& community 

service 

 

 
 
 
Key to Discipline Code Abbreviations 
 
PC Parent Contact 
SP Social Probation (Loss of participation in extracurricular activities, etc.) 
SR Superintendent Review 
I&RS Intervention & Referral Services 
CST Child Study Team 
BOE  Board of Education 
SW Social Worker 
 
 
 
 
 



Discipline Code 
Level 2 
 
Behaviors categorized as Level Two are immediately referred to the office.  They will be investigated and handled 
by the building administration.  Cooperative efforts with the social worker will be initiated.  Peer Mediation, Pupil 
Assistance Committee (PAC) or Child Study Team (CST) will also be initiated as appropriate. 
 

Code Types of Level 
Two Behaviors 

1st  Offense 
Action 

2nd  Offense 
Action 

3rd and Subsequent 
Action 

201 Late to School After 3 latencies in 1 marking 
period – Parent/Student 

Conference with 
Administrator 

 

 

4-6 latencies in 1 marking 
period – 30 minute 

administrative detention; 
think sheet; SW; PC 

After 6 latencies in 1 
marking period – placed 
on contract/community 

service; SW; PC 

202 Leaving Class Without 
Permission 

Mandatory Parent 
Conference with 

administrator; SW; 30 minute 
detention 

2 – 30 minute detentions; 
PC; contract; SW 

1 Day Internal 
Suspension; SW; SP; 
community service 

203 Forgery on a school 
document 

30 minute detention after 
school; PC 

2 – 30 minute detentions 
after school; PC; contract 

SP and/or community 
service 

204 Cheating on a test/quiz 

Plagiarism 

30 minute detention after 
school; PC 

2 – 30 minute detentions 
after school; PC; contract 

SP and/or community 
service 

205 Inappropriate response 
to an adult/disrespect 

30 minute detention after 
school; PC 

2 – 30 minute detentions 
after school; PC; contract 

SP and/or community 
service; SW 

206 Cutting detention Parent conference with 
administrator or teacher; 

make-up detention 

Make-up 30 minute 
detention after school; 

PC; contract 

SP and/or community 
service 

207 Misbehavior for a 
substitute 

30 minute detention after 
school; PC 

2 – 30 minute detentions 
after school; PC; contract 

1 Day Internal 
Suspension; review 

contract 

208 Obscene or vulgar 
language directed 

toward other students 

30 minute detention after 
school; PC 

2 – 30 minute detentions 
after school; PC; contract 

SP and/or community 
service 

209 Destroying or defacing 
the property of an 
individual in the 

school 

30 minute detention after 
school; and/or community 

service; PC; restitution 

Contract; PC; SW; 
community 

service/restitution 

Review contract / 
community service; PC; 

SP; SW; restitution 

210 Harassment-Verbal 
abuse threatening 

comments, repeated 
put-downs, etc. 

(bullying) 

30 minute detention after 
school; PC; SW 

2 – 30 minute detentions; 
PC; SW; contract 

1-5 day suspension; 
parent conference with 
administrator; SP; SR; 
review contract; SW 

211 Endangering the safety 
of others; scuffling; 

pushing; shoving 
(intent to do harm) 

30 minute lunch or after 
school detention; PC 

2 – 30 minute detentions 
after school; PC; SW 

1 Day Suspension; 
Parent conference with 

administrator; SP; 
contract 

Key to Discipline Code Abbreviations 

PC Parent Contact 
SP Social Probation (Loss of participation in extracurricular activities, etc.) 
SR Superintendent Review 
I&RS Intervention & Referral Services 
CST Child Study Team 
BOE  Board of Education 
SW Social Worker 



Discipline Code 
 

 
 
Level 2 (continued) 
 
Behaviors categorized as Level Two are immediately referred to the office.  They will be investigated and handled 
by the building administration.  Cooperative efforts with the social worker will be initiated.  Peer Mediation, Pupil 
Assistance Committee (PAC) or Child Study Team (CST) will also be initiated as appropriate. 
 
 
 

Code Types of Level 
Two Behaviors 

1st  Offense 
Action 

2nd  Offense 
Action 

3rd and Subsequent 
Action 

212 Possession of 
inappropriate materials 
(lighters, matches, stink 
bombs, caps, cigarettes 

or tobacco products, 
etc.) 

Contract;  parent 
conference 

1 day suspension; 
parent conference 

with administrator; 
review contract 

2 day suspension; 
parent conference 

with administrator; 
SP; SR 

213 Stealing – taking 
possession of school 
property and or of 

another person without 
permission 

30 minute detention after 
school; PC; restitution 

2 – 30 minute 
detentions after 

school; SW; contract; 
restitution; PC 

1 Day Suspension; 
Parent conference 
with administrator; 
SP; SW; restitution 

214 Sexual Harassment 1 Day Suspension; parent 
conference; SW; SP 

3 Day Suspension; 
Parent conference 
with administrator; 

contract; SW/possible 
CST review; SP 

5 Day Suspension 
and SR; Parent 

conference with SW 
& administrator; SP; 

possible police 
notification 

215 Vandalism – 
Destroying or defacing 
school property or the 

building 

2 – 30 minute detentions 
after school;  contract; SW; 

Community Service/ 
Restitution; possible police 

notification 

2 – 30 minute 
detentions after 

school;  PC; contract; 
SW; Community 

Service/Restitution; 
possible police 

notification 

1 Day Suspension; 
Parent conference 
with administrator; 

SP; Community 
Service/Restitution; 

possible police 
notification 

 

 

 
Key to Discipline Code Abbreviations 
 
PC Parent Contact 
SP Social Probation (Loss of participation in extracurricular activities, etc.) 
SR Superintendent Review 
I&RS Intervention & Referral Services 
CST Child Study Team 
BOE  Board of Education 
SW Social Worker 
 
 
 
 
 
 
 



Discipline Code 
 
 
 
Level 3 
 
Behaviors categorized as Level Three are considered to be the most serious and are immediately referred to the 
office administration for investigation and resolution.  The social worker, PAC, and/or CST will also be initiated as 
appropriate. 

 
 

Code Types of Level 
Two Behaviors 

1st  Offense 
Action 

2nd  Offense 
Action 

3rd and Subsequent 
Action 

301 Gross disrespect to an 
adult 

1 Day Suspension; Parent 
conference; contract; SW; 

SP 

2 Day Suspension; 
Parent conference; 

SP; SW 

3 Day Suspension; 
PC; SP, SR; SW 

302 Fighting – punching – 
hitting 

1 Day Suspension; Parent 
conference; SW; SP 

2 Day Suspension; 
Parent conference; 
contract; SW; SP 

3 Day Suspension; 
PC; SP; SW; SR; 

possible I&RS/CST 
Referral 

303 Extortion – to obtain 
money or something of 
value by force or threat 

of harm 

1 Day Internal Suspension; 
Parent conference; SW; SP 

2 Day Internal 
Suspension; Parent 

conference; contract; 
SW; SP 

3 Day Internal 
Suspension; PC, SP; 

SW; SR; possible 
I&RS/CST Referral 

304 Incitement to fight – 
repeatedly encouraging 

others to fight 

1 Day Internal Suspension; 
Parent conference; SW; 

contract; SP 

2 Day Suspension; 
Parent conference; 

SP; SW 

3 Day Suspension; 
PC; SP; SW; SR 

305 Weapons – Possession, 
intent to harm and/or 
use of (*Please note: 

incident to be reviewed 
by administration for 
determining the # of 

days for the suspension 
- minimum of two days 

*Suspension; PC; SW; 
contract; SR; Police 
Complaint Filed; SP 

*Suspension; SW; 
PC; SP; SR; Police 

Complaint Filed 

*Suspension; SW; 
PC; SP; SR; Police 

Complaint Filed 

 
 
Key to Discipline Code Abbreviations 
 
PC Parent Contact 
SP Social Probation (Loss of participation in extracurricular activities, etc.) 
SR Superintendent Review 
I&RS Intervention & Referral Services 
CST Child Study Team 
BOE  Board of Education 
SW Social Worker 
 

 
 
 
 
 
 
 
 



DISMISSAL PROCEDURES 
 

A school calendar has been provided to each family to enable parents to plan for their 
children at dismissal.  Please note days where students are to be dismissed at 1:00 pm for teacher 
in-service. 

 
Each day at dismissal, students in preschool through third grade will be escorted to the 

exits by a staff member where the student will be released to a parent/guardian or designated 
person.  Students in grades 4 through six will be escorted to the doors and released by a staff 
member.  Please complete the Student Dismissal Form located in the opening day packet to 
indicate your preference regarding the release of your child/ren. 

 
In order for a student to be released to someone other than the parent or guardian, a 

parental note indicating the change, must be submitted to school personnel prior to dismissal.  In 
the case of an emergency, the parent/guardian may contact the school to provide alternate plans.  
Please avoid calling after 3:00pm since it becomes difficult to communicate last minute changes 
to the classroom teacher. 

 
In the event that a child will stay after school for an afterschool activity or detention, a 

permission slip will be sent home.  The parent must select one of the dismissal plans outlined on 
the permission slip. This slip must be returned to school if the student is to attend the event. 

 
    

 
 

                                      DRESS CODE 
 

 Student dress has a positive impact on learning, behavior, and the overall school climate 
and morale.  High standards of expectation for student dress help send the message to students 
that school is an important place.  Parkview’s dress code is designed to reduce distraction and 
disruption.  This policy is not intended to infringe upon the student’s personal rights.  This policy 
will be enforced during the regular school day and all school functions.  Violations of this code 
will result in consequences detailed in the discipline code. 

Students at the elementary level need guidance in good grooming and dress.  Styles of 
clothing attire and accessories deemed inappropriate, unsafe or distracting within an educational 
setting will not be permitted.  The administration reserves the right to define appropriate and 
inappropriate dress.  We request that the following rules be honored. 
 
1. Caps, hats, or other similar head coverings shall not be worn to class or within the school 

building, unless prescribed by a physician and previously approved by the school’s 
administration. 

 
2. Blouses/shirts should be constructed so that the top of the shoulder is covered (no halter tops, 

strapless tops, spaghetti straps, or bare shoulder tops of any type will be allowed.)  
Blouses/shirts, which expose any portion of the waist, hips, or midriff, are not allowed.  
Other blouses/shirts that are not appropriate for school include those which are low cut, see 
through, backless, or tube tops. 

 



3. All shorts, skirts, and slits in skirts must be mid-thigh length or longer (fingertip length).  No 
short shorts are to be worn at any time. 

 
4. No student’s clothing should display words or symbols that are inflammatory, derogatory, or 

in reference to gangs.  Clothing must not offend students and staff who work in the building, 
nor distract anyone in the school environment.  Articles of clothing which have words or 
designs that are suggestive, obscene, or related to drugs or alcohol are prohibited. 

 
5. Health regulations and safety factors require that shoes be worn at all times at school.  Gym 

shoes (sneakers) must be worn on gym day.  No bedroom shoes, flip-flops, or shoes deemed 
unsafe by the administration are allowed to be worn. 

 
6. Proper undergarments must be worn, and undergarments should not be visible in any way. 
 
7. Hair should be combed and comply with a hairstyle that is not distracting to the learning 

process, such as, but not restricted to spiked or brightly colored hair. 
 
8. Any jewelry or accessories which may be considered dangerous, a distraction, or offensive is 

not permitted. 
 

The school’s administration will make the final judgment on the appropriateness of any 
student’s dress and reserves the right to prohibit students from wearing any articles of clothing or 
accessory which may result in the disruption of the school environment. 

 

 
EMERGENCY CLOSINGS 

 
Sometimes it is necessary for school to be closed because of snow or some other 

emergency condition.  Please watch the television or listen to the radio on these occasions.   

School closings and delayed openings will be announced on the following stations:  KYW-News 
Radio, Comcast Cable Channel 13, WPVI-TV Channel 6, NBC-10 Channel 10, and Fox News 
Channel 2.   

 

OUR SCHOOL EMERGENCY CLOSING NUMBER IS 832.  You may also check our 
web site:  www.westvillesd.com. 

 
A one-hour delayed opening means a 9:40 a.m. start time.  A two-hour delayed opening 

means a 10:40 a.m. start time. 
 

In the event it becomes necessary to close school once the students have arrived, we will 
attempt to make contact with each parent via phone using the phone numbers you supplied on the 
student emergency card on the first day of school.  You can help us further protect your child in 
two ways: 

1. Keep us informed of any change in home, work or cell phone numbers. 

2. Be sure your child knows of a neighbor or a friend’s house that he/she can go to should 
he/she not find you at home. 

 



 

EMERGENCY PROCEDURES 
 
 

 
Fire Drills 

 New Jersey schools are required to have two (2) fire drills each month.  The purpose of a 
fire drill is to practice evacuating the building quickly and safely. 
 
 

Other Drills 
 Evacuation drills for various other emergencies that could occur will take place 
throughout the year at the discretion of the Principal.  Staff members and children will be 
apprised of these procedures.  It is important that these procedures are practiced and understood 
by children and staff in the event that this situation should arise. 

 

 
 

FOOD SERVICE 

A. School Breakfast and Lunch Program 
School breakfast will be served daily from 8:15 a.m. until 8:30 a.m. and may be 
purchased for $1.00 daily.  School lunches may be purchased for $2.00 daily.   
Milk may be purchased by those students bringing their lunches from home at a 
cost of $.40 daily.  Lunch/Breakfast envelopes are sent home weekly in our 
communication envelope. 

 
B. Free and Reduced Breakfast and Lunch 

Free and Reduced price Breakfast and Lunch is available to certain students in 
accordance with the National School Lunch Act and Child Nutrition Act.  
Information about eligibility standards is distributed periodically by the school, 
and parents who feel that they qualify may complete an application form for free 
or reduced price breakfasts/lunches for their children.  Each request will be 
evaluated in terms of the eligibility standards, and parents will be notified of the 
resulting decision. 

 
C. Breakfast/Lunch Money 

Students who forget or lose their breakfast/lunch money may charge 
breakfast/lunch at school.  Students who charge will receive a payment reminder 
note that day.  Prompt repayment is required as money for this purpose is limited.  
No student will be permitted to charge after the third  
time unless previous charges have been paid.  In addition,  
when a lunch is charged, students will receive one of the  
alternate lunch choices, usually peanut butter and jelly. 
 
 

 
 



GLOBAL CONNECT 
 

In an effect to increase communication, the district will utilize an automated call system.  
The automated call system will alert families in the event of school closings for inclement 
weather, emergencies or general school happenings.   
 

At the start of the school year, each student will receive an information form.  This form 
is to be completed and submitted to the school as soon as possible.  This information will be 
utilized in the school databank so that the calls may be facilitated.  It is the responsibility of the 
parent/guardian to keep the school informed of phone number/cell phone and email updates. 

 
GLOUCESTER ALERT 

 
 
 
 
 
 
 
 

Gloucester County uses Gloucester Alert to immediately contact you during a major crisis or 
emergency. Gloucester Alert delivers important emergency alerts, notifications and updates to 
you on all your devices: 

• e-mail account (work, home, other) 

• cell phone 

• text pager 

• BlackBerry  

• Palm pilot and/or PDA 

When an incident or emergency occurs, authorized senders will instantly notify you using 
Gloucester Alert. This alert system is your personal connection to real-time updates, instructions 
on where to go, what to do, or what not to do, who to contact and other important information. 

This system is administered by the Gloucester County Office of Emergency Management. 

 

For more information or to register to receive alerts visit www.gloucesteralert.com and 
follow directions to set up account. 



HEALTH SERVICES 
 

 The following health-related policies support the district’s belief in the importance of 
maintaining a safe and healthful environment for the school community for the purpose of 
enhancing the educational process for each student. 
 
 Medical examinations will no longer be provided in school, due to new state regulations.  
However, it is required that every child receive a physical examination upon entry into school 
and recommended at each developmental level, around 1st, 3rd & 5th grades.  Contact the school 
nurse for school physical form. 
 
 Hearing and vision screenings will be given to all students in K-6 and administered by 
the school nurse. 
 
 Scoliosis screenings for detection of abnormal curvature of the spine will be conducted 
annually by the school physician or school nurse for all students in 5th grade or 10 years of age.  
Parents are notified of these exams through notices sent home by the school nurse. 
 
 If your child is feeling ill, or shows signs of illness prior to coming to school (i.e., fever, 
runny nose, sore throat, nausea/vomiting, etc.) please keep your child at home.  This is 
important, as it is difficult to reach parents to pick up their children once school is in session. 

 
 The nurse is not permitted to diagnose any illness or prescribe medicine.  If it is 
necessary for your child to take any “ over the counter” medicine (i.e., eye drops, Tylenol) 
during school hours please have your doctor write the nurse a note.  Please bring the 
doctor’s note and a note from the parent, to school with the medication to be administered.  
“Over the counter” medication must be in the original container.  If it is necessary for your 
child to bring cough drops to school, only a parent note is required. 
 

 

HEALTH – ADMINISTRATION OF MEDICATION 
 The school nurse shall not provide students with any medication whatsoever, unless 
directed by the family physician and parents.  Medication may be administered only on the 
written order of a physician and parent, and must be in the original pharmacy container.  
Medication administration forms can be obtained from the school nurse. 
 

A. Written order from the physician shall include: 
1. Name of Medication 
2. Dosage 
3. Time to be given 
 

B. The parent written request shall give permission to administer medication as  
prescribed by the physician and shall release school personnel from all liability. 

 

 
 
 



HEALTH- HEAD LICE INFORMATION, PREVENTION, AND 
TREATMENT 

 
 Head scratching and intense itching of the scalp are the main indications of head lice, and 
their presence can best be confirmed by a close visual inspection of the hair and scalp under a 
good light and magnifying glass.  Head lice live and breed on the human scalp.  They are very 
small, move swiftly, and their presence is more easily detected by the appearance of their eggs, 
commonly called nits.  The eggs appear as small, whitish, oval-shaped sacs that are firmly 
attached to the hair shafts by a glue-like substance and are most commonly found behind the ears 
and nape of neck. 

 

 Head lice are generally transmitted by direct contact with an individual who is already 
infested or through contact with lice-exposed personal items such as brushes, combs, hats, 
clothing, towels, and bed linens.  They do not normally spread disease, but they can spread quite 
easily from one infested individual to another, if preventive measures are not taken as soon as the 
lice and/or their eggs have been detected. 
    

 
You are encouraged to follow the recommendations and procedures given below or to 

consult your physician for his/her recommendations. 

1. Please contact the school nurse should you suspect your child might have contracted 
head lice. 

2. When the school medical inspector or school nurse suspects the presence of head lice 
in a student, the parent is notified and the student is excluded until the child’s hair is 
treated with an anti-lice medicated shampoo.  No lice treatment kills 100% of the 
eggs, so it is important that the dark eggs are removed to prevent them from hatching 
and infesting the child or family again.  White eggs (nits) are empty egg casings. 

3. Following treatment, the parent is to bring the child to the school nurse’s office for 
his/her head to be examined.  If lice are still present, the school nurse has the 
authority to exclude the child from school until such time as the head is clear of lice. 

4. Please note directions on label of medicated shampoo for any follow-up treatment. 
5. It is important that you inspect all family members for at least two weeks following 

the initial detection of the head lice. 
 
In addition to shampooing, all combs, brushes, hats, clothing, towels, and bed linens 

should be washed in very hot water.  Carpeting, upholstery and mattresses that have been 
exposed should be vacuumed.  Items that cannot be washed should be placed in sealed plastic 
bags for fourteen (14) days. 
 
 Lice infestations do not necessarily denote a lack of cleanliness.  Infestations usually 
occur when infested people fail to report them, due to a misguided notion of a social stigma 
attached to the problem.  Once head lice are detected and immediate reporting and proper 
treatment procedures are instituted, the problem can be quickly and easily eliminated. 
 
 Remember that lice infestation is fairly easy to control, but it does require immediate 
attention and action. 
 
 



HEALTH - IMMUNIZATIONS 
 No student can enter school without at least one documented immunization. 

 
REQUIRED IMMUNIZATION EXPLANTATION 

Diptheria/Pertussis/Tetanus A minimum of four (4) doses of DPT are required.  One (1)  
dose must have been administered on or after the fourth 
birthday. 

 Every child born on or after January 1, 1997 and entering 
6th grade shall receive one does of Tdap, given no earlier 
than the 10th birthday. 

 

Polio A minimum of three (3) doses of Oral Polio Vaccine are 
required.  One (1) dose must have been administered on or 
after the fourth birthday. 

 

MMR Two (2) doses of Measles Vaccine are required.  To meet 
this requirement both doses must be administered on or 
after the first birthday with a minimum of thirty (30) days 
between vaccinations.  Vaccines received before the first 
birthday do not qualify as one of the two required. 

 One (1) dose of Mumps Vaccine administered on or after 
the first birthday. 

 

Hepatitis B Kindergarten/Grade 1 Students – Every child born on or 
after January 1, 1996 entering Kindergarten or 1st Grade, 
whichever is first, must have received three (3) doses of the 
Hepatitis B Vaccine. 

When entering 6th Grade, all students must have received 
three (3) doses of the Hepatitis B Vaccine.  This series 
takes six months to complete. 

 

Varicella (Chicken Pox) Every child born after January 1, 1998 entering preschool, 
kindergarten or 1st Grade or transferring into a NJ school 
from another state or country must have received one (1) 
dose or present laboratory evidence of immunity with a 
physician or parental statement of previous Varicella 
infection. 

 



Hib (Haemophilis B) At least one dose is required after first birthday when 
entering preschool. 

 

Meningococcal Vaccine Every child born on or after January 1, 1997 and entering 
6th grade shall have received one dose of meningococcal 
vaccine. 

 

Pneumococcal Vaccine Every child 12-59 months of age enrolling or attending a 
preschool facility on or after September 1, 2008 shall have 
received at lease one dose of PCV on or after their first 
birthday. 

 

Influenza Vaccine Children 6-59 months of age attending preschool on or 
after September 1, 2008 shall receive annually at least one 
dose of influenza vaccine between September 1st and 
December 31st each year. 

  

Tuberculin Testing Tuberculin screening dates(s) requested – Not required. 

 
The Gloucester County Health Department in Turnersville also operates an Immunization Clinic 
for school age children.  These immunizations will be administered to your child free of charge if 
you do not have health insurance that covers these services.  For more information call (856) 
262-4100. 

CHAPTER 14 – Sanitary Code of Immunization – These regulations apply to:  Those children 
born on or after January 1, 1990.  Effective Date: September 1995. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
HOME AND SCHOOL ASSOCIATION 

 

EXECUTIVE BOARD 2008-2009 
 

President ………………………………………….. Angela Orsino 

Vice-President …………………………………… Toni Bobiak 

Treasurer………………………………………….. Meg O’Neill 

Secretary…………………………………….. …... Amy McCullough 

Fundraiser Chairperson…………………………… Stephanie DeVage 
  

All parents are encouraged to become members of Westville’s Home and School 
Association.  We also ask all families to support the Home and School’s fundraising 
efforts.  Funds raised by the Home and School directly benefit the students of Parkview 
School.  We ask the children to sell to family members and friends.  Students should 
never go door to door to sell items.   

 
The Home and School sponsors our assembly programs, various parties, and 

portions of school trips, among other activities throughout the year.  We are grateful for 
the Home and School’s support and dedicated spirit. 

 
Please plan to become involved.  Committee sign up sheets will be available in 

the all-purpose room on Back to School Night.  We need the contribution of time to 
develop the home and school partnership. 

 
Home and School Meetings are held bi-monthly.  Please check the monthly 

calendar or the school’s website for meeting times, dates and locations.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



HOMEWORK STATEMENT 
 
 
 
 
 

 

 We believe that home and school can work effectively together in the education of our 
children.  Homework is an extension of the school day, which allows the home support system to 
review the day’s progress, monitor the practices of newly learned skills and help each child grow 
their independent study skills. 

Criteria for Homework Activities 

1. Homework should be practice and review. 
2. Homework should be an extension of a previously taught skill or lesson. 
3. Homework should have an established time frame: the length of the assignment should allow 

for the completion by all students within the acceptable time limit. 
4. Homework represents part of the student’s marking period grade. 
5. For homework assistance, students in grades 3-6 may attend our homework club offered 

Monday through Wednesday from 3:20-3:50pm in our school library. 
6. A student displaying a pattern of incomplete homework may be kept for an after-school 

detention by their classroom teacher.  In this event, parents will be notified in advance. 

 

Parent’s Role in Homework 

1. Each day review the assignment. 
2. Provide time and require your child to complete the work to the best of his/her ability. 
3. Require the work to meet the standards set by the teacher for form and content. 
4. Be sure the homework is sent back to school the following day. 
5. Recognize the role good attendance plays in keeping a child current with new skills to be 

mastered. 
6. In the case of an absence, request assignments missed. 
 
 
Guidelines 
 
Kindergarten- Home related experiences related to lessons should be assigned as 

appropriate. 
 
Grades 1 through 3- Formal assignments should be introduced in grade 1.  Lessons should be 

geared to the needs and abilities of individuals.  The amount of time 
should increase through the grades from ten to thirty minutes several times 
per week. 

 
Grades 4 through 6- Homework should be regularly scheduled and should require no more than 

sixty minutes of preparation daily.  It must be based on the needs and 
abilities of individual pupils.  

 
 
 



INTERNET POLICY 
 Pursuant to District policy, Westville School District’s Internet system – Parkview 
Online, has a limited educational purpose.  Activities that are acceptable on Parkview Online 
include classroom activities, career development, and high-quality personal research.  You are 
expected to follow the rules set forth in Westville School District’s Disciplinary Code and the 
law in your use of Parkview Online.  Every effort is made to protect the safety of students, 
including: supervising the time they spend online, filtering Internet access for inappropriate 
content, and obscuring their signatures and other personal information on projects posted to the 
website or via e-mail.  However, if you have a question about any content hosted by Parkview 
Online, please call us so that we can resolve your concerns.  A full copy of the District’s policy 
on Internet use is available online and is distributed at the start of each school year. 

LIBRARY BOOKS 
 Students are given the opportunity to check out books from the school library on a 
weekly basis.  All books must be returned prior to checking out another library book.  Should a 
book be lost or damaged, the school will notify the parent of the replacement cost.  Report cards 
will be held, if outstanding fines or replacement costs are not paid in full.  If necessary, please 
contact the school to make arrangements for payment.  

LOST AND FOUND 
 All articles found on school property should be brought to the lost and found bin. 
Periodically throughout the year, items will be displayed for students to claim.   All unclaimed 
articles will be disposed of at the end of the year. 

 

LUNCH ROOM RULES AND REGULATIONS 
A safe clean lunchroom fosters a pleasant eating environment where all can enjoy the 

pleasure of each other’s company.  Students are assigned to tables by class.  They are encouraged 
to talk quietly among their classmates at the table.  Students who bring their lunch are requested 
not to bring any glass containers or cans of soda.   

 Students who need to use the lavatory, must be excused by an aide.  Only one student at a 
time is permitted in the lavatory. 
 
 No toys are permitted in the all-purpose room during lunch.  The school provides 
equipment for activities on the playing field at recess time.  

 
 Parental requests for a student to remain inside during recess, for medical reasons, will be 
honored.  We do ask that a note from a parent requesting such an excuse be limited to one or two 
days. 

Students not adhering to these rules and procedures may be required to eat lunch at a 
table separate from their classmates, eat in the Principal’s office, and/or have their playground 
privileges after lunch curtailed, depending on the specific offense and in accordance with the 
discipline policy. 



MAKE-UP WORK 

 All students will have an opportunity to make up missed assignments.  It would be most 
beneficial for students to receive the missing work on the day in which he/she is absent.  When 
calling the absentee line on the morning of the absence, please request make up work. At this 
time, leave instructions as to whether a parent will pick up the work in the office from 3:20 – 
4:00 or if the work should be sent with another student or sibling.   
 

 
 

                                   MUSIC PROGRAM 
 

 Band:  Students in grades 4-6 may take instrumental lessons during the school day. 
Instruments must be supplied by the parent who can rent through a program provided by the 
school.  Books and equipment such as reeds etc are the responsibility of the parent.    Band 
members will perform in the annual winter and spring concerts.   
 
 

PARENTAL NOTIFICATION FORMS 
 

 Parental notification forms may be issued by teachers or administrators to communicate 
that a student has made poor behavioral choices.  These forms must be signed by a parent or 
guardian and returned to school the following day. 
 
 If a student in grades 5 or 6 receives three or more parental notification forms or is 
suspended from school, he/she loses the privilege of attending the next school dance/function. 
 
 

                                      PHYSICAL EDUCATION 
 
 

 For safety reasons, students are required to wear sneakers, which are tied, securely while 
participating in physical education.  Slip-on type sneakers are acceptable, provided they do not 
come off during activity.  Remember, if it has a heel, it’s not a sneaker!  Students should wear 
comfortable clothing, which will not restrict movement during an activity. 
  

If a student needs to be excused from Physical Education for illness or injury, or needs to 
have certain activities restricted for medical reasons, the school policy is as follows: 

 
1. Parents may write an excuse note for that day. 

2. Extended days require a doctor’s note. 
 
 
 
 



PLAYGROUND RULES AND REGULATIONS 
 

Students will play in their designated area and will line up on the playground at the direction 
of the aide.  Food is not permitted on the playground. 

Pushing, fighting, abusive language and games involving physical contact, is not permitted 
on the playground.  

Students not adhering to these rules may have their playground privileges curtailed, 
depending upon the specific offense.   Hopefully, this form of discipline will not be necessary.  
Our goal is to allow students to relax and enjoy lunch and recess, but to also respect the rights of 
others. 

 

 

POSITIVE INCENTIVE PROGRAMS 
 

Panther Pride 
 

Students in all grade levels are eligible to earn a Panther Paw.  In order to do this, 
students must be nominated by a staff member for being a good citizen.  Nominated students will 
receive a nomination sheet which must be placed in the mailbox near the nurse’s office.   
 

All nominated students will be identified on the morning announcements and asked to 
come to the main office.  Students will receive a token of recognition, write their name on a paw 
which they will help hang on the wall, and get a group picture to be displayed in the display case 
near the All Purpose Room. 
 

Students will be invited to attend the Board of Education Meeting to be recognized for 
his/her accomplishment. 
 

Principal’s List 
  

Students in grades 3-6 who earn an A in each subject area are named to the Principal’s 
List.  Students will receive a certificate and be invited to a special luncheon.  
 

 
Honor Roll 

 
Students in grades 3-6 who earn a combination of all A’s and B’s in each subject area are 

named to the Honor Roll. Students will receive a certificate and be invited to a special luncheon. 
 
 
 
 
 

 

 



REPORT CARDS 

Report cards are issued three times a year.  The 2008-2009 report cards will be issued on 
December 5th, March 13th and the last day of school.  Progress reports are also issued in the 
middle of each marking period to update parents regarding student progress. 
 

Please see a more detailed date schedule at the rear of the handbook. 

 
 

SCHOOL HOURS 
 

(BEFORE AND AFTER) 
Upon arrival on school grounds, students must report directly to their designated area and 

line up.  Students may not arrive on school grounds before 8:30 a.m. and are expected to 
cooperate with their assigned safety. 
 

Students may not enter the school building until 8:40 a.m. unless they are going to 
breakfast, the nurse, or have a pre-arranged meeting with a teacher. 
 

Students should promptly leave school grounds at 3:20 unless they are staying after 
school as requested by a teacher or administration.  Students may not wait at the corners to for 
safeties on duty. 

 
Children are welcome to play on the field or playground equipment during the afternoon 

and evening hours, but should not be on the steps or paved areas around the school building. 
 

Your cooperation and support will be greatly appreciated. 
 
 

SKATEBOARDS, SCOOTERS, AND ROLLERBLADES 
 

 Skateboards, scooters and rollerblades are not permitted on school property.  Students 
who ride scooters or skateboards to school need to make provisions to lock them to the bike rack, 
as they are not permitted in the school building.  In accordance with State Law all students must 
wear a helmet when riding.  Rollerblades are to be kept in backpacks.  The school is not 
responsible for the lost or stolen items. 

 

SMOKING 

State law prohibits smoking on school grounds, during class trips or at any school 
function. 

 

SOCIAL WORKER 

The Parkview Elementary School has a School Social Worker who is available to all 
students and families to assist with areas of need.  Parents may set up an appointment to meet 
with Mrs. Durand by calling the school office.   



 
SPECIAL SERVICES 

 Westville provides a Pre-School Program and services for 3 to 5 year old children who 
are functioning below their chronological age in the following areas: speech and language, 
coordination, social and emotional adjustment, physical health, or general learning.  To be 
eligible, a child must be 3-5 years old and qualify for services based on a Child Study Team 
evaluation. 
 
 Westville also provides programs and services to students age 5-21 who are experiencing 
difficulties and are in need of Special Education and related services.  To be eligible, the child 
must qualify for services based on Child Study Team evaluation. 
 
 We believe the sooner a child’s special needs can be determined, the better that child’s 
chances are to receive an appropriate education. 
 
 

STUDENT SAFETY PATROL 
 

Upper classman serve as Parkview’s Safety Patrol.  Students may volunteer to participate.  
Once students are selected he/she is assigned to one of the following: street “crossing” corner, 
bus stop, line duty or door duty. Duties may be rotated each marking period or as needed. 
 

Students displaying conduct unbecoming a safety is in danger of losing his/her belt and 
being removed from the Safety Patrol.  When possible, warning or a probationary status is 
utilized prior to student removal.   

 
 
 

TOYS/ELECTRONICS 

Toys of any kind, including cards and electronic equipment must be kept at home.  A three 
step plan has been implemented. 

� 1st Occurrence – teacher will take and return the item at the end of the day. 

� 2nd Occurrence – parent or legal guardian may make an appointment to pick up the item 
at the end of the day. 

� 3rd Occurrence – the item will be held in the office until the last day of school. 

Note: any student attending before or after school programs are asked to leave materials at 
these locations. 

 

 
 
 



 
VISITORS 

All visitors who enter the building must use the main entrance on Birch Avenue.  Visitors 
must report to the Principal’s Office to sign in and obtain a visitor’s pass.  Parents or any other 
visitor coming to school to meet with a teacher, bringing lunch, homework etc., to a student must 
report to the Principal’s Office, not directly to the classroom.  This procedure will assist in 
providing the most secure environment for all students and staff.   

 

When leaving the building, please sign out in the Principal’s Office and return the 
visitor’s badge. We appreciate your cooperation.  

WALKERS 
 

 When walking to and from school, students are subject to school rules and regulations.  
Students are to follow the directions of the Safety Patrol, teachers on duty and the Crossing 
Guards.  Please walk on the sidewalk and cross at the corners.  Please do not use private property 
as a short cut while walking to and from school. 

 
WEAPONS 

 

 Students may not, for any reason, carry a weapon or any item that can be deemed as such.  
This includes toy guns, knives and penknives.  If a student has a weapon in his/her possession, 
the parents will be immediately contacted by the Principal and/or the Superintendent and, they 
will be required to come to school for a meeting.  The police may also be contacted, depending 
on the incident.  A student who threatens another student with a weapon will be immediately 
suspended from school and will not be permitted to re-enter until the school administration has 
met with the proper authorities and the student’s parents. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



AFFIRMATIVE ACTION INFORMATION 
 The Westville Public School is an equal opportunity/affirmative action employer.  All 
action of the Westville Board of Education shall clearly exemplify that there is no discrimination 
against any employee or applicant for employment or promotion because of race, religion, color, 
sex, age, marital status, or national origin.  The Westville Board of Education reaffirms its 
responsibility to insure all students in the Westville School District enjoy an equal educational 
opportunity.  The Westville Board of Education has appointed Mrs. Shannon M. Whalen as 
Affirmative Action Officer for the school district. 
  

Affirmative Action Plans, including employment, school, and classroom practices, are 
located in the office of the Superintendent.  If you are interested in reviewing the plans, 
including the employee and student sexual harassment policies, or wish to file a grievance, call 
456-0235 to make an appointment. 

 
 

REPORT CARD SCHEDULE 
2008-2009 

 
 
1st Marking Period ……………………………………… Sept. 4 2008– Nov. 26, 2008 

Progress Reports Issued …………………………. October 24, 2008 

Report Cards Issued ……………………….. ……. December 5, 2008 

 (Parent/Teacher Conferences scheduled for December 2, 3, 4 & 5, 2008) 

All Conference days will be 1 p.m. dismissal.  Evening Conferences will be held on the 4h. 
 

 
 
2nd Marking Period ……………………………………... Dec. 1, 2008– March 11, 2009 

Progress Reports Issued ………………………….  January 22, 2009 

Report Cards Issued ……………………………… March 13, 2009 

 

 
3rd Marking Period …………………………………….. March 12, 2009– June 18, 2009 

Progress Reports Issued ………………………… May 1, 2009 

Report Cards Issued …………………………….. June 18, 2009 

 

 

 


